
CITY OF JERSEY CITY

REQUEST FOR PROPOSALS:

FIRST TIME HOMEBUYER COUNSELING & TRAINING

Contraci Term

Apdl 201/t - Merdr 2015

SUBMISSION DEADLINE:

4:00 P,M.

Fobru€ry 6, 2014

ADDRESS ALL PROPOSALS TO:

Peter Folgado, Purchasing Agent

1 Joumal Squar€ Plaza

2xo Floor

Jersey City, NJ 07306



CITY OF JERSEY CITY, NJ REQUOST FOR PROPOSALS
DEPARTMENTT H.E.D.C DMSIONT Division ofcohdrnitt Dcvelopnert

PURPOSE: trirst Ttne Homeburer counselltrr /frdnlng DUE DATE: Februory6,2014

sEcTlON 1: GENEML INFORMATION & SUMMARY

1.1 Organization Requesting Proposals

City ot Jecey City

Dapartment of Housing Economic Development & Commerce

Division of Community Dev€lopmsnt

30 Montgornery Street, Room 4O4

Jers€y City, NJ O73O2

1.2 Contac't Person

Peter Folgado

Pu.chasing Agent

Dgpartment of AdFinistratjon./ Division of Purch€sing

I Journal Square Plaza

Jers€y City, NJ 07306

(201) 542-5t56
PeterROicni.ors

1.3 ProcurementProcess

This contract will be awarded as a contracl fgr a gocial gervice program undg the Competitive

Contaciing Law, NJSA 4OA:ll-4.1 9! 99q,

The City Council will vde io approve a resolution awarding a cont"act to t|6 sel€cled Vendor.



CITV OF JERSf,Y CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: H.E.D.C DMSION: Dirision ofcommunit!- Derelopnrcnt

PURPOSE: rlrst Tine Hom€burcr couns€lb8 /Tririrg DUE DATET F€bru.ry 6,2014

1.4 Conrac{ Form

It selecied to Fovide services, il is agGed and understood thst the successtul vendor shall be

bound by the requirements and terms contained in this Request For P.oposals (RFP) with

regard to services performed, payments, indemniflcation, insurance, tetmination, and applic€ble

lic€nsing provisions,

1.5 Inlormationalmeeting

The.€ will nol bs an informational meeting for this RFP. Any questions must be submitted in

writing (e-mail acceptable) to contact person. Que€tions and answers will be provided as an

addendum to this RFP.

1.6 Submls8iordeadline

Proposals must be submined io, and be received !y the Depanment of Administration/

Division of Purchasing, via mail or hand deliv€ry, by 4:OO p-m. prevailing lime oa February 6,

2014. PropGals will not b€ accepted by facsimile transmi$sion or e-mail.

1,7 Opening of Proposals

Proposals shall be opened in public at 4:OO p,m, prevailing time on February 5, 2Ol4 In the

City of JErsey City, Dlvision of Purchasing Conf€rence Room, locaied at 1 Journal Square -
2d Floor, Jersey City, NJ.

'1.8 Definitions

The bllawing definitions shall apply to and are used in this Request for Propo6al (RFP):

"City" - rcters to the City of Je6ey City
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CITY OF JERSEY CITY, NJ RTQUEST FOR PROPOSALS
DEPARTMENT. H.E.D.C DIVISION: Diriiion ofcomnlonlt}' DcfdopnEnr

PURPOSE: Fir3a Tinle Honrlbuyer counr.llng /Tmlninr DUE DATE: Fcb.urry 6,2014

"RFP" - refers to this Requgst for Proposals, including any amendmenis thereof or

supplements thereto.

"Respondent" or "Respondents" - refers to the interested persons andlor firm(s) that submit

a Statement ol Proposal.

"Consultani' or "Consultants' - reters to the interest€d persons and,/or firm(s) that submit a

Prooosal.

'Vendor' or "Vendors' - reiers to the intgrested pelsons andlor firm(3) that submit a

Proposal.

'Series" - defned as three (3) training classss -3 hours each for a total of t hou6-

1.9 Submission address

All Propoeals should be sent to:

Peter FolgEdo

Purcftasino Agent

Department of Adminbtratlon/ Division of Purchsslng

1 Joumal Sauare Plaza - 2d Floor

Jersoy City, NJ 02306
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CITY OF JERSEY CITY. NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DMSION: Dtvidonotcommu$l.J Dalelopnnrt

PURPOSE: First Titrre Hom.br!.r coun3.lirs/Tnlnhg DUE DATE: Febtu.ry6,2014

SECTION 2: INTRODUCTION AND GENERAL INFORMATION

2.1 Introduclion and Purpose

The City is soliciting Proposals from the United States Depanment of Housing And Urban

Development (HUD) Cenified agencies to provide counseling and training to certified lo\., and

moderats income first time homebuyeB. Through a Requ€l tor P.oposals procass d$ctibed

herein, a HUD certified agency interested in assisting the City with the P.ovision of such

services mwt prepar€ and submil a Proposal in accofdance with the paocedur€6 and sclEdule

in lhis RFP. Th6 City will revietv Proposals only ftom HUD C€nifi€d agenci€s that submil a

Proposal which inctudes all rhe iniormation rgquir€d to bg includsd as d€scribed he.ein.

The City inten& to seloct a HUD cenitied agency that (a) posses3es the Ptobssional,

financial and administ€tive capatilities to prodde the propGed service3, and (b) will a€roe to

work under fie clmpensation t€rms and clnditio.rs determined by the City to provide the

greatest boneilt lo the taxpayers ot the City.

2.2 CompedltuoConlrac{ing

This conrdct will be awatded as a contracl br a social s€rvice program under the Comp€titive

Conbading Law, NJSA tlOA:ll-4J g! 59.

The City has structur€d a procursment process that s€€ks to obtain lhs d$ir€d s€rvi:6, while

establishing a compctitivs environment to a$ure that sacitl person andlor firm is Provided an

equal opportunity to submit a Proposal in rcspons€ to the RFP. Proposals vrill be evaluated in

accordanc€ with the crileria set iorth in Sedioo 6 of this RFP, which will ba applied in the

same manngr lo e€ch proposal r96iv€d.



CITY OF JERSf,Y CITY, NJ
DEPARTMENT: H.E.D-c

REQUEST FOR PROPOSALS
DIVISION: Dlvldon of communitJ DcTelopFnr

PURFOSE: FlrstTlme HomebuJ.r courFllna /Trrlnlns DUE DATE: F.brurry 6,2014

2,3 EvaluationCommittee

Proposals will be reviewed and evaluated by the Business Administrator and the stafi of the

Division of Community Development (DCD) including, but nol limited to the Direclo. ot the

Division ot Community Development and the Real Estate Officer. The Proposals will be

reviewed to detemine if the R$pondent has met the professional, administralive and financial

areas described in ihis RFP. Bas€d upon lhe totality ol the info(mation contained in the

Proposal, including information about the reputation and expedence ol each Respondenl the

Direc{or of DCD will determine whk$ R$pondents are qualitied (grofessionally,

administratively and financially),

2.4 ProcuremantScfiedule

The RFP procGs @mmences with the issuance of this RFP. The steps involved in the

process and the amicipated completion dates are set brlh in the Procuren€rn Sch€dule belq{.

The City reserv€ the right to, among oth€r things, amend, modiry or alter the Proc!.ement

Schedule upon notice to all poler ial Responden6.

Anticipated Procurement Sch€dul€ Ac vlty

1. Advenisement of REquesl for Proposals

2. Reseipt ot Proposals

3. Completion ot Evaluatbn of Proposals

4. Anticipated Award of Contract

Dde

JANUARY 2I, 2014

FEBRUARY 6, 2014

FEBRUARY 24, 2OI4

MARCH t3, 2014
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CITY OF JERSEY CITY, NJ
DEPARTMf,NT: H.E,D.C

REQUEST FOR PROPOSALS
DIVISIONI Dilirion of Co|nlnonig D.rdopmcrl

PURPOSE: Firit Tlme llom.bryer Cou[sellng /Trinlng DUE DATE: F€brurry 6, 2014

2.5 Addenda or Amendmsnts to RFP

During the period provided lor the preparation ot responses to the RFP, the City may issue

addenda, amendments or answers to written inquirios, Those addenda will be noticed by the

City and will constitute a pan ot the RFP. All responses to lhe RFP shall be prepared with tull

consideratign of the addenda issu€d prior to ihe Proposal submission date,

All communications conceming lhis RFP or the RFP proc€ss shall be dhected to the City's

@ntac1 person, in writing, via tax, or via e-mail only. T6lephone calls will not bs ac€€pted.

Responses to all questions will bs forwarded as addenda to all p{osp€clive Respondents who

have provided contaci info.mation. lt i3 the prospeciivs V€ndor's .qponsibility to provide

acc1lrate contact information,

Subsequent to issuance d this RFP, the City (thowh ihe issuance of addeMa to all persons

andlor irms thal have receiv€d a copy of the RFP) may modify, suppl€ment or amend the

provisions ol this RFP in order to .€spond te inquiti€€ recaiv€d from prospeclive Respondents

or as othe,wbe de€med necessary or appropriate by (and in the sol€ judgment of) the City,

2.6 Rights of City

The City reserves, holds and may exsrcise, at its 3ole discretion, the tollorving righb and

options with rogard to this RFP and the proclrement proccss in accordance with iie
provisions of applicable law:

To condud inv€3tigations of any or all of the Respondents, 8s tiE City deems

necessary or convenient, to clarit the informatlon provided as part of the ProP6al and

to requesi additional informalion to support the informetion induded in any Proposal.



CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DIVI SION: Dlt lslon ofcommmllv DelelopmeDt

PURPOSE: Firrt Time Homebur,er counreli.c /Trrlnhr DUE DATE! F€bruari 6.2014

To susp€nd or terminate the procurement process described in this RFP at any time

(in its sole discretion.) It termlnated, the City may determine to @mmence a new

procurement proc€ss or exercise any oiher rights providsd uMer applicable law without

any obligation to the R6pond€nb.

2.7 Cost of Propossl Pr€paration

Eacfi Proposal and all intormation required to b3 submitted pursuant to the RFP shall be

prepard at lhg sol€ cost and expense of tho R6pondent. Thsr€ shall b€ no claims

whatsoever against the City, its offcers, ofiicials or employses tor rsimbursgmsnt for the

payment of costrs or expensss incurred in ths preparstion of the Proposal or other informatign

required by the RFP.

2.8 ProposalEvalustion

Propos€ls wi:l be evaluated by the Busin€ss Adminlsfator and 
'le 

Division ol Community

Development based on the sp€cific c.it6ria dotall€d in Sectron 6.

2.9 Writign Proposal

Pro€p€clive Vendo6 must submit a writt6n proposal in a format specmed by fie City, The

r€quired icrmat is detailod in S€ction 3.

2.1O AddifonalR€quirements

VeMor is required to comply wilh requirements ot P.L,I9Z5, c, 127, the Law Against

Discrimination and wih N.J-A.C. lZ:27-l,l g!59q., The Affirmative Action Rules.

A pany responding to this RFP mwt indlcate what type of busin$s organization it is e.9.,

corporatlon, pafiership, sol€ proprielorshlp, or non- proflt organization. lf a party is a

-8-



CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DMSION: Dlvlrlon of commilrltl Dcrelopment

PURPOSE| Ftrit Tine Honebuyer cortr6€ltng /frrinlng DUE DATE: Februsry 6, 2014

subsidiary or dir€cl or indirecl alfiliate ot any othor org8nization, it must indicate in its proposal

the name of the related organization and the relationship. ll a party r$pondino to lhis RFP is

a corporation, it shall list the names ot thosc stockholders holding lO% or more of the

outstanding stock.

Section Z of this document describ$ general t€rms and conditions. Sectioa 8 ot this

document contains required administctive form3 whicfi must acaompany all proposals.

Exclusion ot any required form is grounds for rejeclion of propqeals,

2.11 Disposition of RFP

Upon submissioo ot a Proposal in rssponse to this RFP, the Respondent ac*nowledges and

consents to the iollo\ring conditigns relativc to thg submission and review and consiteration ot

its Prooo6al:

All Proposab shall bocome ihd property of ttlo City and will not be tetumed.

All Proposals will become public lrformation at the appropdatg time, as detetmined by

the City (in the ex€rdse of ils sol€ dbcretion) in accordance with larv.

2.12 Open Public Records Act (OPRA) and Propriotary Iniormation

Atthough item 2.ll indic€t€s that all proposab will bscome Public informstion, it is understood

lhat OPRA contains exceptiong for Trade s€creb and proprietary co{nmercial or financial

information obtain€d from any souroe" and "lnformation which, if disclosed, would give an

advantage to compgtitoB or bidders'. Therofore, prGpeclive Rospondonts shall submit two

(2 ) clearly marked verGiom of their proposal3. One vcrsion is to be a complete version to be

usEd by the City ior Evaluatlon.

The second version should contain redaclions of "legitimate "trads s€crsts and Proprietary

-9-



CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST IOR PROPOSALS
DIVISION: Divhlon of con|mrnltt Dovelopm.|t

PURPOSE: Fint Tine Homeburer coun.€linq /Trriniuc DUE DATE: Februrry 6. 2014

commercial o. financial intormation' andlor 'information which...would give an advantage to

comp€titoG or bidde6'. This second version will b6 provided to p€rsons submitting Open

Public R€cords Act (OPM) requests for intormation relating to t$s solicitation, Failure to

provide iwo clearly mark€d proposals will mean that the Respondent agrees that the single

version provided does not contain trad6 gocrels or proPrietary information and may be

releascd pursuant to OPRA requEsts.

2.13 Term of Contract

Thi3 contract will be swarded lor a term ot one (1) year. The City shall havE the option to

renew for two (? ) additional one yea. terms. No additional price increases will be allowed for

clntracl r€nevrals.

Vendors shall begin providing service on April l, 2014,

SECTION 3: Wrltten P.oposal Format

Proposals must add.ess all informatlon requesigd In this RFP. Propo€als which in the

judgment of the City fail to meet the r€quirements oI ttle RFP o. which are in any way

conditional, incomplete, obscure, contain additions or deletiong from r€quest€d in ormation, or

contain errors may be rejected,

3.1 Mandatory contsnt

Eaci propGal submiH musl contain the lO seciions described below:

Title Page

Table ol Contenb

Ex€cutivg Summary

- 10 -



CITY OF JERSEY CITY, NJ REQUEST FOR PROPIOSALS
DEPARTMENT: H.E.D.C DMSION: Dttldorofconnuity lttrelopDlent

PURFOSE: Iirst Tlne Homebryer Couni€In8 /rrdrlrs DUE DATE: F€bm.ry C 2014

- ScoDe

- Business Background

- City ot Jersey City Responsibilities

- Siatrng

- .As3umplions

- Cost

- Appendices./Other

The inlormation requegGd by the sectional format descrlbed above is further defined below.

3.1.1 Title Page

The proposa! should include a title pag€, which ilentifies tr|e projec*: the R6pondent's lim,

name of ifig Respondent's primary contact, address, lelephone number, fax nunber, ard email

address.

3.1.2 Table of Contenls

Ths Respondslt's proposal should includa a Table of Contents, which lists the titlss and page

numbers for each major topic and sub topic conlain€d in the proposal.

3.1.3 Executive Summary

This section should include a summary of ths ksy poirils and highlights of the Respondent's

r€spome and should discuss the cost andlor rov€nue proposal (s) contsined in the ptoposal.

3.1.4 ScoDe

In lhis se€*ion of lhg proposal, the Respondent should state what it believes to be scopE of

services lo be p.ovided to lhe Cily. lf th€re 8re any gaPs betw€en what the Respondsnt

believes should be the propgl scope given all infgrmation known at the time of this RFP, the



CITY OF JERSEY CITY, NJ REQUEST FOR PROFOSALS
DEPARTMENT: H.E.D.C DIVISION: DiviionofconNmunit-v Der'€lopnr

PURIOSE: Fir'r Tlne Hom.bu!.r coust lirS /Trrl!|ry DUE DATE| F.brutrt 6,2014

Respondent should clsarly state these gaps in this section and clearly mark these concerns as

sucn.

3.1.5 Background

In thig section, Respondent Should provide the background on its company induding but not

limited to:

a. Financial, identificatlon of the parent company, services, organization and comPany

goals

b. Copy of thE company's Annual Report including auditor's report including financial

stalements ot owners/principsls for thc lasi thr€e (3) yeats

c. Organizational chart

d. Brief bbgraphy of tho€e involv€d in lho management of the company

e. HUD Canification that lhe Agency is in good st8nding and is certified in pr6-purchase

counselir€ and homebuyer educaiion and b ptoficient in EDglbh and Spanish'

3.1.6 Jersey City Responsibilites

In lhis section, the Respondent should cl€ady describe any assumptions relating to the

responsibilitie-s and/or commitments th6 Rsspondent is oxpecling ot the City throughout the

life of this proied, as well as any assumptions being made relating to any part ot the proPosal

or Projecl strategy.

3.1.7 Staffng

A discussion of the project team that will be utiliz€d should be contained in lhis sec{ion. The

City requests that as pa.t ol the drscussion hcre, lhe RespoMent state exaclly ihe role the

proposed Respondent team mdrber will assume on each phase and detrail tile qualifications

lor the role ihat the t€am member posseasss.

-t2-



, CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: H.E.D.C IrlvlSlON: Dhkionorco n|unltr Del eloDmenl

PURPOSE: Fi]3r Tlm€ Homeboyer counrelhg /Trrtnlng DUE DATE: Februrry6.2014

3.1.8 AssumDtions

In this section, Reepondent should state any assumptions being made elating to any pan of

the proposal or its responss.

3.1.9 Cost

Respondeni should provide a clmplete cost proposal for th€ full tsrm of lhis contract. The cost

should be based on providing at least lwo (2) s€ries, as defined in Seciion 1,8, of pre-

purchase fainings and one post purchase homebuyer counseling session (5 hours),

3.1.10 AppendicaYotier

This seclion should include at minimum: Respondsnt's qualilications, reteren@s, licenses,

ceriifications, and resumes. lf RespondenG feel that other malerials are neceasary (s!dl as

promotional literatuJe, white papers, etc) th6y should provide them in a separate document

clea.ly labeled "Addiional Mate.ials" in order to adh€ro to the 30 page maximum guireline fot

proposal length. Note that th€€e materials may not be reviewed by all evaluato€ and will not

be Dart of tl|e otficial evaluation.

Finalv, any olt ot scope ssvices not covar6d in othEr sections should be included h€{e. A

desqiption ol the personnel lik€ly to be involved, and the resourcca brought to bear must be

provided.

3.2 Required toms

Section 8 contains lorms which ate r€qulr6d to be submitted with €ach proposal. These forms

are administrative In nature and tor the most pen are selt-exPl8natory.

Proposals must addre$ all Intormaiion requeated in this RFP. Propoeals which in the

-l-l-



CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DMSTON: Dillslonofcornnunltt Developnkfl!

PURIOSE: Flrrt Tlnc Homelruyer counlellng /Tr.ldns DUE DATEr Febtr.ry 6, 2014

judgment of the City fail to meet the r€quiremsnts of the RFP or which ar€ in any way

conditional, incomplete, obscure, contain additions or deletions from requEsted intormation, or

contain erroG may be rejec{ed.

SECTION 4: SCOPE OF SERVICES / FEE PROPOSAL

The follo\,ving describes the scope ot s€rvices to b€ provided.

4.1 Servicas to b9 Drovided

Provide counseling and Vaining lo certified low and moderate income tirst time homebuyeG.

The City is soliciting proposals from HUO Certitiod Counseling Agencies to provide pre-

purchass couns€ling and training to low and moderale income homebuyers looking to purchase

their first hom6 in Jersey City, The City will r€quir€ faining module3 and manuaE tailoted !o

Jersey City's unhue env:.onment. You will be required to provide ttaining ssri€s on ihe bashs

ot hom€ buying, financial lite.acy, work with realtois & terdeG and landlord/tenant relations.

Class$ will b€ held in the evenings, afrsr woIk, or on the weekends. A minimum ot two (2 )

pre-purchas€ training ssries and one (l ) post-purciase training da$ will be required annually.

lvinimum class size will b€ 20 participanis.

Specmc S6.vlcs3 lnclude:

1. Develop training manual for particip€nb to bs utilized for dassroom instruclbn and a

ftrtu.e refcrcncs gu:de. The tollowing topics ghould be cgv€r€d in thc manual:

Basics of Hotnebuying

Finencial Literacy

Working with Realtors/ Lenders

-t4-



CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DIVISION: Ditirior of cornmorliJ DNelopment

PURPOSE: First Tlme Hon*br$r coum.llrg /Trainlng DUE DATE: Februtry 6,201,1

. Tenant ./Landlord Relations

. Closing Procass

2. Corduct at least two (2) p.e-purchase training series per yeat, Classes will be

held in ihe evenings, affer work, or on the wgekends. Tapics to be coveted arg

highlighted above. ClassEs must be tailored to Jersey City's Golden Neighbo$oods

Horneownership Program (GNHP) parameters, Upon completing the training,

participants will be awarded a ceriificate ot completion letter. Provide applicants

vrith on€.-on-one pre- purchas€ counseling until applicant completes the prggram.

3, Review each applicant's p,e-approval letter from participalng lenders. Conduct

atfordability anavsis based upon applicants individual profile,

4. DEvelop post-purcias€ hgmebuyer counsgling training program. Conduct ons (1)

post-purcfiase training pet ye€r. This progEm will help homeowners acquire lhe

knowledge and ski:ls they need to maintain and build equity in their housing

investment. Topics will includs toreclosure prevention financial counseling, home

maintenance, tenant relaiions and predalory lending.

4.2 FEE PROPOSAL

Vendor shall be required to give a por sgri€s (9 hguB) t€e for servicB for pre-purchase

coun3eling and per class 60r post-purchase trainlng (5 hours). Vendor will be Paid upon

submission and approval as each of the se es of da$€s is completed.

- t) -



CITY OF JERSEY CITY. NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DMSION: Divlio!of Conn|uoiQ Develoomert

PURPOSE: Flrit TimeHomebuyer cour.lhg /Tr.tllng DUE DATET Fsbrurry 6! 2014

SECTION 5: Proposal Submission Roquirements

To be responsive, Proposals mwt provide all rgquested intormation, and must be in strict

contormanc€ with th€ instructions set forth herein. Proposals and all related informatbn must

be bound, aM signed and acknowlqdged by the Respondent.

5.1 Number of cqpies

Respondents must submit an origlnal and two (2) copies of thek Proposal to the Designated

Contacl Person.

5.2 Prop6al Media

Proposals must be received by the City no later than 4:0O p.m. prevailing time on Februaty 5,

2014, and must be mailed or hand-delivercd. ProposaE forwarded by facsimile o. e-mailwill

not be accepted, however respondents may altdnalely submit one signed original and I

softcopy version (MS Word or PDF format) on CD. Please note that the City will not be

responsible lor CDs or sofrcopy files which cannot bs read, and lhat this may be grounds for

rejectjon.

5.3 Proposal Fomat

To tacilitaie a timely and co.npreherciv€ evaluation of all submitted proposal, it is essential

that all Vendo6 adher€ lo tho rEquest rasponso format. Ths City requires a standard tormai

for all pr@osals submitted to €nsur€ that clear, concise and complete stat€mEnts are available

from each Vendor in respqnse to requirements. The required lormat is detailed in Sectian 3.

5.4 Proposal lsngth

The exact pr$entation and layout formal of propo6€ls i3 up to the discrelion o{ the Vendor.

-16-



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOSALS
DEPARTMENT: H.E.D.C DIVISION: Dtilrlonorcomnunitv Dcrelopnenr

PURPOSE: Fint Tim€ Hon€buyer coon!.llng /Tr.irlng DUE DATE: Februrry 6, 201,1

5.5 Submissiondeadline

Proposals must be rec€ived by the City no later than 4:O0 P.M. prevailing tim€ on February 6,

2014, and must be mailed or hand-deliv€red.

SECTION 6: Proposal Evaluation

The Clty's objecrive in solicjting Proposals ls to €nable it to s€led a Respondent thai will

' provide high quality and cost efiective services to f|e citizens of Jersey City, The City will

consider Proposals oflly f.om REspondsnts that, in the City's sole judgm€nt, have

demonstrat€d the capability and willingness to provide high quality services to the citiz€ns ol

the City in the manner d6c.ibed in this RFP.

6.1 Evaluationmelhodology

Proposals will be evaluated by the City on the basis ot whicfi is the most advartag6ous, price

and other faciors considered.

6.2 Wdnon Rssponse Evaluation

Thcre will be tour criteria by whicfi proposEb wlll bc evaluated. Eadr criterion will bsar a

certein welght and the extent to whlch the crllerion is met or exceeded will be delermined by

th6 Divbion of Community Development. The written response will be wonh IOO poinB as

,' indicated b6lor.

a. HUD C€difisd Colnseling agency in qood standing that ls certified in pr€-purdEse

counsoling and home buy€r €ducation and must b€ proticient in English and Spanish

- 25 points

b. Experience and repubtion in the feld - 40 points



CITY OF JERSEY CITY, NJ
DEPARTMENTT H.E.D.c

REQUEST FOR PROPOSALS
DMSION: Dlrtrlon of conmunih Derelopnlenl

o.

PURFOSE; rir3t Tlne Homebryer couns€l DUE DATE: FOb 2014

Price Proposal - 25 points

Ability to customize training ptogram to meet City's ptogftrmmatic requiremenls

- 10 points

6.3 Final svaluatlon and repon

Based on both the witten response, the Fleview Committee will rank the timlists. The Vendor

whose proposal is rank€d highest will be s€lscled for the proiecl, The maximum score iot the

combined wrltten propo3al will be lOO points,

The Review Committee will pr€par€ a rcport listing the nam€s to all Respondents who

submitted proposaF, summarizing each propGal, ranking ResPondents in older ot evaluation,

and re€ommending the sgl€dion ot a R€spond€nt, irdicating the reasons why tie Respondent

was selected and detailing the terms, conditions, scope oI sewices, iees and od|er matte6 to

be incorporated into the contracl.

6.4 Canlract award

This contract will be a$rarded as a conta€l lor a so€ial servlce program under the Competiwe

ContractarE Law, NJSA ,loAll-4.1 q! S!g: The Municipal Cosncil will vote to a6€Pt the

proposal of a Respondsnt within 60 days ot the rsceipt of propo€als, excEpt that tt|e Propo€als

of any Respondents who consent thereto, may, at the requssi of the City, be held tor

consideration for guch lgnger period as may bo agte€d,

SECTION 7: GENERAL TERMS AND CONDITIONS

The iolloring ar€ general terms and cofditions lvhict may ot may not be explained elsewhere

in this RFP.

-18-



CITY OF JERSf,Y CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROPOSALS
DlVl SION: Dlrldor of comnmitr Del .lop'ucnl

PURFOSE: Fir.r Ttn€ Honcb DUE DATE: F.brurrv 6.2014

7.1 City's Right to Reiect

The City reserves the right to reject any or all proposals, if necessary, or to waive any

inloamalities in tlte proposalg, and, unless oth€twise sp€cified by the Respondent, to accept

any item, items or services in the Proposal should it be deemed in the b€st interest ot ihe

City.

7.2 OriginayAuthorizedSignatures

Each proposal and all roquired brms must b€ sign€d in ink by a person auhorized to do so.

7,3 Delivery of Propossls

Proposals may bE hand delivered or mailed consistent with the provisions of the legal notics to

R$pondents. In the case of mailed propGals, tie City assumes no rBsPoisiulity for proposals

rec€ived after the designated date a.d tine and witl retum late popooals umPer€d. ProPGals

will not be a€epted by facsimile or e-mail.

7.4 AfflrmativeAcllon Requirements

Vendors are required to comply wifl the provision3 of N,J,S-A. lO:5-35 and N.J'A'C. lZ:ZZ 9l
ggq. No firm may be issusd a conlracl unlsss it complies with th€se affirmawe aciion

provisions. The Mandatory Equal Employment OPPorunity,/Affrmstive Aclion Langua€€ br

Goods, Prctessional Servlces and General Service Contracls, Exhibit A summarizes the full

requhed regulatory t€xt.

Goods and Services (ircludim professbnal sarvices) consult€nb/vendors shall submit to the

public aoenca, after notitication cf award but prior !o exeqrtion ol a goods and servaces

contract, one ol the tollowing three documenis:

-t9-



ctTY oF JERSEy CrrY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROFOSALS
DIVISION: Dn6onof conmunl|} Derelopnrcrt

PURPOSE: Flrst Tine Honebry€r Coulr.linr /Trrlnitrs DUE DATEI Februrry 6' 2014

A photo copy of a valid letter that the vendor is operating under an existing Fedetally

approved or sanclioned affirmative aclion programs (good for one year lrom the date of

the letter): or

b. A photocopy of a Certificale ol Employee Inbrmation RePon approval, issued in

aGordance with N.J.A.C. l7:27-4; or

c. A photocopy of an Employee lnformation Repon (Form AA302) provided by the

Division and distributed to the publlc agensy to be completed by the vendor' in

acordance with N.J,A.C, 17127-4.

The Vendor's attsntbn is also called to S€clion 7 ot this doqrment which contains the requiGd

infqrmation and lorms. For inbrmation on M/EEO requirements and fo.ms goly, please

comact:

Je€na F. Abuan, Affirmative Action Ofiicer, Public Agency Compliance officer

D€panmsnt of Administralion, Office of Equal Oppodunity,/Affirmetive Action

280 Gro,/e Str€et Room-1o3

Jersey City NJ 07302

Tel. #2Ol-547- 4533

Fax# 2O1-547-5O88

E-mail Address: abuanJ@icni.ors

7.5 Business Rsgistration Cenificale

P.L. 2OO4, c. 57 (Chapt€r 5Z) amends and suppl€ments the busin$s regBtration Provisions

of N.J,S.A, 52132-44 which impose cartain r€quiretnents upon a businass comp€tinq for gr

a.
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CITY OF JERSEY CITY, NJ
DEPARTMENT: H.E.D.C

REQUEST FOR PROFOSALS
Dl VIS:ON: Diyilior ofconmunitv Der"lopmcnr

PURPOSE: Fint Timc Homeburer cour!.lirs /Trinins DUE DATE: F€bruiry 6,2014

entering into a contract with a local contracting agencl whose contracling aclivities are subjecl

to the requirements ot ihe Local Public Contracts Law (N.J.S.A. 4oA:ll-l g Sgg. )

Vendors are required to comply wilh the requirements of P.L. 2004, c, 57 (ChaPler 5/)

which include subtnitting a copy ot their Business Registration Certmcate (BRC), issued by the

NJ Depanm€nt of lh€ Treasury. For more inlormation on obtaining a gRc, see Section 7.

7.4 Cbrification of RFP

Should any difference arise betwe€n the contracting parlies as to thE meaning or intent ol

thes€ instruclions or specitications, the City's Business Administrato/s decision shall b€ final

and conclusive.

7.7 lndemnifcation

The Vendor, if awarded the confa€t, agress !o Prot€ct, deferd, indemniry, and save harmless

the City against damage for payment for the use of 8ny p€tented maletial Process, adicle or

devise that may enie. into the manufaciurg, con3truc{ion or form a Part of the wotk covered by

eilher order or contract, and funher agrees to indsmnify and save harml€ss the City lrom Suitg

or actions of every nature and d$criptlon brought ag8insl lt ior, or on ac€ount of, any injuriss

or damages received or sustained by any pady or parties by, or from, any ol the acts ol the

contractor, its s€rvants or agents.

7.8 Insurance rqquirem€nts

Ths Consuliant shall maintain sufficient insuranc6 to protecl againd all daims under workets'

Compensation, Geoe€l and Automobile Liability, and shall be sutiect to apgoval for adequacl

of protection. Certmcates of such insurance shall be provit€d ihe Ciiy when required.

ln3utance reouiremenb ate as follows:

-2t -



CITY OF JERSEY CITY, NJ
DEPARTMENTT H.E.D.C

REQUEST FOR PROFOSALS

PURFOSE: FlBt Tl|n Hoo€bir!!r corli.liry /Tr.iniss
DMSION: DhtCorof ComDunlh.D.rd,oprncnr

DUE DATEi Fcbrurry 6,2014

Comprehensive General Liabiliiy in the amount ol $2,OOO,oOO

The City of Jersey City must be listed as an addilional insured on the

(Compreh€nsive GeneIal Liability Policy)

Wo*men's compensation in the ststutory amount ot $loo,oo0

Automobile Liability in the amount of $I,OOO,OOO

Prof6sional Liability in ihe amount of $I,OOO,0OO

7,9 Torminatlon

ln the evsnt thE performance by the Vendor of the seMces provide for und€r this Agreemenl

is unsatisfactory to the City, the City agrees to notify the vendor, and the V€ndor agr€es to

withh thlrty (30) days rec{ify the unsalisfactory condition or performanc€. Should the

unsalisfactory performance or condition not be redified within thirty (3O) day3 ot nothe beinS

give., ths City shall at its sob option be €ntitled !o term:nate this Agreemeni immediately

upon written notica lo the Vendor unless redification of such unsatbfaclory pertormance or

condition cannot rEasonably be completed with such thlrty (3O) day period End shall be cured

no later than ninety (9O) days afrer the date on whbh the Vendor was first notified thereot.

Vendor is not entitl€d to any co.npensation sub3equent to receiving notice ot termination trorn

rhe city.



CITY OF JERSEY CITY, NJ REQUEST FOR PROPOsALS
DEPARTMENTT H.E.D,C DMSION: Dhisior of comnllitv Dev€lopoerl

PURPOSE: Firrt Ttur. Hom.buycr Coonlellnr /frddnS DUE DATE: Febn rv 6' 2014

sEcTlON 8: REOUIRED ADMINISTMTIVE FORMS

. Please place the ch€ckllst and tho requircd forms whici follow at the front of

your proposal to facilitate the City's review.



CITY OF JERSEY CITY

PROJECT:

RESPONDENT:

Flrst Time Homsbuvqr Trainino and Counsding_

RESPONDENTS CHECKLIST

A. Letter ol Qualific8tion

B. Non-Coll|Fbn Aflidavit properly notarized

C, Public Dbclosure Statement

D. Mandatory Atfirmative Action Language

E. Anericans with Disabilities Ac1

F. MWBE Questionnaire

G. Employee Information R€po( (or Form M3O2)

H. Business R€gistralion Certificate

K. Original signature(s) on sll required torms,



LETTER OF PROPOSAL

Note: To be typed on Respondent's Letterhead'

No Modificadons may b€ made to this l€tt6r.

trnss.t (iatel

Peter Folgs&, Director

Deot. of Administration

Director of Purcfissing

'| Joumal Sqr€re Plaza - 2d Floor

Jecay Clty, NJ 07306

D€ar Mr. Folgadol

The undersigned have rsvlewed the Proposal submitted in r€6ponse to ths Request for

Propcsals (RFP) issued by the City of JeGoy City (clty)' datod Insert datel' in conneclion

with the Clty's need for first tlmB homebuy€r counseling and taining'

We atfirm that the contenb of our Proposal (which Proposal is irrcltpo€ted hereln by

reterooc€) are ac€lrate, fuchlal and complete to tlte b€st of our knowlodge and bellet 8nd that

' the Proposal is submit!8d in good faith upon express undelstanding that any talse stabment

may rssult In the dlsqusliflcatlon of (NEme of Respondent).

(Respondent shall sign and complete the spaces provided below' lf a joint venture' appropdate

officels ol each compsny shall sign.)



(Slgnatu€ of Chief Exedtiv€ Officer) (Signature of Chlet Financial Otficer)

(Typ€d Name and Tltle) (Typed Name and Tirle)

(Typed Name of Firm)t (Typed Name of Flrm) .

nfi,inl vonturc, p.rln€r3hlp or o0l.l brilal otlanlzstbn lr arbmlung a ProPo€6b, €.ch p.tddpent

shall arosrts this Ldter ol Oulllffcadon..



NON COLLUSION AFFIDAVIT

STATE OF NEW JERSEY

CITY OF JERSEY CITY ss:

I cenity that I

of the lifm

the bidd€r making the proposal for the abov€ namod ptoieci, 3nd that I exscuted the said

proposal with lull authority so to do; that said biddEr has nor, diteclly or indir€ctly entered jnto

any agreement, participated in any collusion, or otheNise taken any aclion in rsEtraint ot lree,

competitive bidding in connection with th€ above named Project and that all statements

contained in said proposal and in this affidavit are true and cor€d, and made with full

kno\,vledge that the City ol Jersey City relies uPon the tnnh of the statemenE c$tsined in said

proposal and in the statements contained in this affidavit in awarding the contracl tor the said

proFcr.

| furthq wanant that no pcrson or selling agency has b€€n employ€d to solicit or sec-ure such

conract upon an agreernent or understanding tor a commission, percontage, brokerage or

contingent fee, exc€pt bona fide employees or bona fide esiablished commercial or selling

agenciF maintain€d by (N.J.SA.52: 34-25)

(SignaturE ol r$pond6nt)

SUBSCRIBED AND SWORN TO

BEFORE ME THIS- DAY OF

(Signature ot

20_



Notary/Atfiant)

(ryPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF

MY COMMISSION EXPIREST

(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED Al,lD RETURNED WITH THIS

PROPOSAL).



PUBLIC DISCLOSURE INFORMATION

Chapter 33 of the Public Laws of 1977 provides that no Corporaiion ot Partnership shall be

awarded any State, City, Municipal or Schools District contrads for the Performance ot any

work or the fumishing ot any materiab or supplies, unless prior to the receipt of the bld or

accompanying the bid of said corporation or Panne6hip there i3 submined a public disclosute

iniormation statement. Ths statement shall sel torth the names and ddre$6 ot all

stockholde6 in th€ corporation or partnership who own ten percent (102) or more of lts stock

of any class, or of all Indivldual paftrcrs In the partnership who ov/n a ten percent (10X ) or

greater interest therein.

STOCKHOLDERS:

Name Address /.Owned

SIGNATURE:



TITLE:

SUBSCRIBED AND SWORN TO

BEFORE ME THIS- DAY

SIGNATURE:

(TYPE OR PRINT NAME OF AFFIANT UNDER SIGNATURE)

NOTARY PUBLIC OF

MY COMMISSION EXPIRES: 

-, 

20

(NoTEr THIS FoRM MUST BE COMPLETEO, NoTARIZED ANo RETURNED W]TH THIS

PROPOSAL}.



EQUAT EMPTOYMENT OPPORTUNTW (EEO)/

AFFTRMATTVE ACTTON (AA) REQUTREMENTS

FOR GOODS. PROFESSIONAL SERVICE AND GENERAI SERVICT COI{TRACTS

Questlons In rufllcnc! to EEo/AA requirtnurb br Goodr,

PrgfGlslonal Ssrvlca rnd Gcn.r.l Scrrics Coltracb rhosld be

dlredcd tol

J€lna F, AbuEn

EEO/AA offc€r, P3,co.
Dc!€*ment of Ad|t nlstr.tlon
oficc of EEo/aa

28lt CroE St€€t nooFdll3
J.rrq Oty tU 073|n
Tol.l201-547.{iitit
Fad 201€47-5088

E fvldl Addr€rs: ahlanigiorj.org



(REvrsED 4/r 3)
EXHIBIT A

MANDATORY EQUAL NMPLOYMENT OPPORTUNITY LAIIGUAGE
NJ.S.A. l0|5.3l .t i.q. (PL r97s, C, r27)

N.J.A.C. 17t27

GOODS. PROFESSIONAL SERVICE AI{D GENEML SERVICI CONTNACTS

Dutilg rhc p.rfomancc ofthis coatrac! lbc contreror agrE€s o! follo\r,s:

Thq colt'aclor of subcodtrrcSor, wheE applicrblg will not discrimhdc rgainst any cirployac or

ryplicant fo! edUrloytn€nt bccause ofagc, tacc, clccd, color, ratiolul origi!, atrce,rtry, marital
status, sftctio$l or sexual oiieDtation, gendcr idetrtity or orpression, disability, mtiondity or
sex. Exc€pt with respcct to affeotioDal or so(ual oricn*ion md goodcr idcltity or cxprcaliotr,
the contaclor will ausur! thrt e$al eEploymont oppotunity i8 aForded !o erch applic€trt8 iD
rccruitrlert .nd €qrployrncot, a[d thd €rqlo].ccs ds Earcd dudng .mplo]'eed, withoti rlg,td
to thcir age, race, cG€d, color, natioaal origi.o, errsty, Dsritd stlhrs, affectioal or sonul
oriertrrio4 gadcr idcority or cret€ssiorl dilabitty, naliorulig or scx. Such eqoal employncnt
opportudty shall ircludg but Lot bc limitcd 10 the follouing: strploymcnt, upg.aditr& demotioD,

o! tratE&r; rcc'uit|Irent or lccluitn€[t advertisingi lsryoffo! termination; rstas ofpcy or othcr
forms of cornpemetior; snd s€lection for t6ining, ltrcluditrg apFsnticcship. The coltaotctr
agr€rs to Dost in conspicuous ptaces, ayaihble to aoploya€s aod spplicanb fur qrplo),oc[i,
notices to b€ provided by thc Public fucocy Complianco OFrccr sotting ford provisiqls oflhis
aoadiscrimination clausc.

The ootrFactor or subooDtraotor, where alDlicable ud[, in all solicitaliols or adyerticcmmts for
.rnploye$ plac€d by or on bchalf offte conhacbr, sbb lhat d[ quslificd applicsats will rcccive
coDridcratio! fo! employm€ot wifiout rcgsd to agc, tac., cr€o4 colo!, natigDal origin, snccstry,
E)alitsl sta[E, afEciiotut or so<ual orierdo4 geodcr idlality or a.PresdoD, disabtlity,
lrtioBlity ot se)i

Tbc co[bstor cr s$aonaacto! will $nd to lacfi labo! uDior" with $/hich it hos s aolhctivc
borgaining agreeoc!|, a aotioo, to be Fovidad by thc agcbcy cootrrtilg ofrcer, advisiog lhc
labor urioD of tbc coltrrctot's comtrdtn€d utrdrr this chaptcr ad rhrl post copias ofthq notice
in conspicuous places availabla to cElployaca and applicants for €mploymenl

Thc contsciot or subcontnclor, r'heNp alplicablg ag€es to coEply with rly tlgulrlions
pmmulgarcd by thc Trlasuor pursurnt to NJ.SJq- 10:5-31 €( seq.8s rnan lcd od
supplcrDcnted too tiEe to tirl lnd otc An dclDs with Disabilitic8 Aot

Thc contrrctor o! subcortactor agles to rutr good &ith efrorts to lrcct taryeted couty
onployBcotgoals estrblisbcd in accordane with NJ.A-C. n:27-5.2.



EXHIBIT A (Co intEttiot,l

Thc contrrcror or lobcontrnclor agEca lo infoirn in writing ih rppropriat. rccruillnc agcncics includinS, but not
linitad lo, cnployment egaocie3, placamcnt bullalrs, collcg.a, univenitlas. 6nd lgbor unions. thlt it doca noi
discriminrt€ on lhc brsis ofage, race, crd. color. nadonrl ori8iq anc.sdy. maIilll tutur, .fflclional or s.,(url
oricnl.lion, gcndcr ldcntity or.xpr6sion, dis.bility, nltionrlity or scx, and rhai it will disconlinua !h. |r3c ofany
.ecruitmcnt sg.ncy whici .n8ag.s in dir.ct or irdircc! dis.rlmlnstory pnclic.s.

Tb. conrrcrcr or lubaonE!.iorrgia€rto rlvlsr 5ry ofit5t€ting proccdurcs, ifrecassary. to rrsureth all
pcrlonncl t sting coflfonns lvirh lhe principles ofjob- nlsFd l4tin& rs esiablisft.d by th. statutcs and coun
d.cblons ofrhr St tc ofN.vr Jc8cy ad !s .6rablirh.d by .gplkrbb F.d€nl liw d rpplicablc Fdcf|l coun

In co'forning with thc a.rg.i!d anployncnt gonlr trh! c.rticlor or sub.onrra.tor agrc.s to rlvicw rll Fo.tdurts
rEhting to tnn3ftr, upgr.ding, dowdgrding &rd byoffto .nlurl thlt all such adions rtc trkcb {,itlrcu tlSgtl to
rgq rrc!, cre.4 oolor, nlt'ronrl orig;n, lnce3try. 

'rllrird 
3t lus, atr clional or ssnd orimtation, gcnd$ idality or

.xp.crsion, di$bility, ndionrliry or s.\ consi$cnt wift lh. ndd.s and coorl d.cisions of th. Sntc of Ncs Jcrlcy,

.nd appli€blc Fcd.rrl hw snd applicablc Fcdenl co|l'l dacisions.

/ Thc cont&lor shlll submit to thc public rglncy, .fo. lotificttlon of aw.rd but prior to exccu{on of I goo& ond

s€rvicas conEacl, om ofthc following thns docrm6nts:

Lettcr of F.dcr.l Afnd[tivc Aclion Phn Approval

ccnificat€ of Employ.. lnformltioo Repon

Enployc! Infonndion R.pon Fonn AA3O (.l..tonic.lly pmvided by lh. Divilion ad dicribulei to d|e

FbUc agcocy througb rh. Division's r]cb6itc !t w.{l&IiJll!gg0odg@!@li|lE!
Tll€ corErctor .nd ii5 subco&rcb.s *r[ fimih sucfi rtports 6 o{h.t &..l'|Dcols lo dlc Divili@ of Purch$c &
Propcrty, CCAU, EEO Monitoiing Prog..ln $ mry b. rcquat d bt rh€ officc ftom tinF lo tirn in orda lo c.ny
out thc puDos.! ofth.6€ rcgulirioE, ad FDilc $.nd6 3ht[ fumi$ $ch itrfoflnlioo .r m3y bc rlqu€slcd by thc
DMsion of Purch& & Propcrg, C€AU, ESO Monitoring Prlgrrlr for condrcting a complisr. Invcttigatjon
pursulnt to Subchrptlr l0 of thc Adhinirt rdvc Cod. d NJ.IC. l?:2?.

Th. ddil.d @dd.6dn..o0 rtdrcd{.ntt Kl LiorLtr lid.mnllMt lo NDdt {l&!

"r" ,o$fl"#i*.,ro"
MANDATOIY EQUAL EMII,OYMET'T O'IOTN,NIIA LANGUAGE*-ffiffiki'Wf*

rn. ..ddtr.l r.d- ar.t|.r.g..r b [rd.! tL Btirr. lord oa.tld.G rd

-a.ri.|rl t||r tLlr oltt dotdyr n|d .ril b. crcdl ! nnDoriE ihia c.rt|.ror 116 ro.rrdt rltl rl. nq.Larl3
oaxJ.S.a. lo{Xll .rd NJ,LC. l?tt.

/ E.Frr.ndht lnErtld. (Pd.rI-

rd. No.r



l.Dtualy 2r, lt_

tlar&L6t

$urpl" l-"tt"r of f"d"rllg Approvcd fffinnativc Action

Flan

1t.8, lt l'.tbtrt oG Lbor r*lot'DEr tblilrriiL r.Ert.E|tt6
o!11o. ot P.aLnl cortr.ct
qDf fDc. Eogre

lrnrt l!.. o!11c.
rta SraEEart 3la$. lo|rrtu (160r
Lrt @rrya, *t otor,a

L9ly to lb. rqt.!il6 olr

orr ttctli cqlt rc. r.vLr ol yoor .rt bLl!f,mrr,. .{ud .qloy-|ll otD6bily
FU.t. .!d glrctl€r F oapl.!.d o ,6t!.tf at, tr_.
k f..!il no +DrrtIlt d.!tc1.ncl.r G vlohrtor .f, E qtti! (Ed.r ltran,
l| 

-rabal. 
!.c!l6 5or o! $a ral|ldlllrtbd tcr .c lrrr o. of 3a ltac aoljt

(!!. v14!r itr l'.ta!adr, t-4lortm! !.Ltr!4 &t'. rccallllgfy. tour..!.bltrlEBl l, ab.-d to b. b cq'U|trc! rllh $..! l|[ b.r.d .3 t\.
ntc''r:l l|v1sd.

t'h! olfrs o! !.tr.l (barrc! o.4u.l|.r Drogr.'t .t!{l|ly |trt!|alrt d tL
cooDasaltd ad conll.rt . at!.i.hd !y you .Dd ycnE .trt! &rlE tL c.trdrct
ol &! eoq|lloca ranl.r.

tl,rc.!.Iy,

at.r olflc. Di.t.cror
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DFIITIP.I OF MB TIAAT'RY
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ISSUTNCT OT CERTIICATE OF
EMPIOYf,E :NfONM^IIOIII REFOII

E!&8.d is 

"our 

ediff(atr of &nployoe inbraationRolort O({d!& !.ft(!ail to t! Elc

'Ccdfi.atc" rld ducd bered o tbc @loyee ldooai@ R€polt (AA'3@) frtE coopLtod by
a rclEsscsbivc of lou co4oly c fto, Imodilhly lpd tlcaiPt' " i' c€rtlffle sloEld b6

roi.viraca o 6o'pro in:pq ooqry cr fim tlqoldbb tu cotnilt cq4 qqtlototrlt

oeirctroity :ooloi owoodag frc corproy or fta'r oootrra *Ihl'&lis rsrnci6. TlPict[y,
tfii, proi nay tc pur corpary c nra's llrrtrrn R'ecour€oe i't a!gq, Esud lilotoyold
d';!!lldty ortccr ;r cmtsct Adoidsitor. If you do rct loow to wh@ 60 c€rtifc8to

rtiUa U"'fo**"od, kiodly foryart it b &n had of pur oollpoy or ftr, Copiot of thD

oeat'fcsb Sorld atro b. disbadql to .lt fadilitics of loa( cq|ey .,r f@ rfro logtgo itr

biddilg @ pdlrlic oortroas i! l.torc td6tt 6d Ytbp uso &o eme Sileal iiLofifcariq mbct
aa coryay aroe. Tho o.{riioe should to tltlbod itr your t€ogddr udil tha dsio it €rDitls'

nd, ir vrry inpottet si!.r a tequ.st frr a &.Flto.t€r'fipho@rdt .E(tifoot will rls r in e

$75.00 Sc.

Oo futu! lqoclstftl bidr co g$tio cdar|!, }our oqoy c t- ElS F93'at I
!&gtocopy qf60 qti6c.rc !o 6c plbttc agrocy rwrdhg 66 o@taca .ft.i !oii6!di@ oftho
l-uf uri pior to q.oouon of i goodo rod ravicco 6 !.o&seiod sawicrs codtol Flilllt b
ssrcot rbi cct:fiortc wifia rho doo lffi Fsscdbcd o4y rlsltt in 6c 8lrardld oost!'t bcilg
Lsoinrfod b accqaapo ri6NJ-A.C. 17r743b.

Plc.5. be a.tvisc'd fu: fiis c!.tiictE bls b@ rpFowd oly fur os t'mc pctiortg g*ed

ou thc cctlific&. As eaity as rin*y (90) da}6 rdor b ib asirdioo' 6! Divirim *ill forlrrd r
FEewd lottrc€doa. Upcdt tho Divldotl's Fooipt of & FoPe<ly cory.kt€d r@ow'l Qplicrtiotr
ed 8150.00 {p1ic.ti@-fec, it wtlt ir$c a r@wil oqtitrcdc' I! dditio!' rll[tdatdivl3 ftom

tbe Divirioo oay ooduct !.tiodir vilits ed/d reEwst qddiri@.I idoEdim to oodibr d
wrro rls' coibeil .q-t .qtoy.cot .fe.tmty co@Plim of yw oq|E q ftto'
Mqovrr, tLe Divirio ogy poviAc yw.ql"v ot fi-n vih bclEi.tl arylltryl-rs tlqlirld'
Plcalo bc qll! b lotify thc Dtvido[ ioEedtddy if your ooopuy's ftdanl idlofiicsti@
oDEb.r, !.irg s iddri..s cheg.6.

. tf.fou har9. oy qucariona ptcao call

ty.flqbl€ to arsirl jou

Blclosur.(s) (AA-01 Rcv. U/11)

(@) 8 5413 od a rq'rcrrqiw id[ bc

,t, b..r t a *Er WW' I'Mqbddqa r&b, Pqa
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.J"'pl" L'plog"" Information Kepo* form AA1o2

IT{SIRUSNONS FOR COUPLEnNG THE
EiIPITOYEE lilFoRllATloN REFORT (FORI'I AA3&)

IiIFOII''I'{TI R€ADNGFO(IOiIIIE NST JqIEI€CTREFUI.IYEFOBE @IIF€TII{GI}€ FOBII,
PRorr oR TIFEA! r.lfoRr Tbr( F (nElo PnoPEfLY@lrRFIEnEs{nnErcU l!!Ig

F
liou|| tlaqnef oaLE rrrrlttrlEl|dnltllitiffi,bllotcotl.llltlt
FoiattataYDottttidat|tlolrtttalEl! ll|olEtoiB'llna .FlFlcottlEtE
rH! rcili fo8 cotttlrciol @Lttagr^uaitL
Blllt ltlrfa|.draisoadl{trl'.rlt db,
olfrrahn $!r.,6,.frh1&*Fr
L.ftd!.l,Lar l-ti. *rld i., a r F,!tul.ddtF.b.driadrdi.
F..rd B{or.|l'tu {6G darr6.tl
€|dqrbr...nrdEc.loFrf.nhr.

ItEl 2 - CLl tr la s..'|thbF.fYF€Ot
algt€ri tF, rD a.a |nnsr s.! crlt d
t ii.ad*lErdid n lror*a
r*f -d*!.m[-Gdt.t d*l|..l
F l\i ilcaai drd'Il-l
ftl!. E |. b e|.|'nnb|a c.*r..i n'l..d.r
dtr.rr, Hd|t Fl,l'r .|''lLti-, tti M'!.r dI!
F|i.rlt a... I|.rtr nn rqF rbr.

ltl'a. 9lrr-r.l'*ahdF ra|.lldtbtlplhid...pnq,.a.lr

|rar r. €rrh fitdd bab dfiqi!.iy, hdd.
cryt 6[f. srL rd lrcdr
|l|| a. h,t m.a.l|'r.idr.!.ra6.rFy
s|hory. crry, srd z?o4,llb..
Er-Hb.rdtbrrar
rtEl t.6.* rre.!m!|-t yd !t ddn it
!-lrftnia'Ad..d.Snr|anrbri' ddb'd.
--*t .ir-.!.i'..16.*!bdrtarNd
$rdql|'..LdrffiE*q'r.Aa.l|bni*laL-1...'traaad.

lrEx a. ! .tau!{drali!.f ara rr..a a h||L rtt q.t.C.-!drdb'ri. ar di..llldlnr.
rEl a . Aa ln.sl nFb o, rdor.-*..
dLrrib*db-tL.t
r|ll ia -btd|rCt AJEll.it.rri'!t
od, lFtrb cry, 6drf.s.atd !rcd. ia r
F( $L.al. rr{ & tr.s&a. ehdC.rtt-,

ifiEoi it{t j outt Ltt to|n tq

llrx ti . Etr!. tdafitt!.ca I l! dl h i
dor r rl|ag{ lI Ofal tglllE aFlovngl
o t nor n€Ft.|JntB|l 6t66 MtoED
n€co rircl,@ l€f lb-a.dr-a|D
nndld.-ccr Do rQr.r.dr- eGl ito|r
trdrldriL &.!Fril Ld.lr4
Lt l{ol.lr{?.*.t[ Phirbtt !.th !r.!yduildr*trs|.rl|lb,
|llaak ftr...c xdit a- lh4 clb6,dc-dc&arrrb.r&aF5.aErcr4
L.hr||rtbcl&Lrr:rbriil'adCr.b.nrti..tr iqL.c rt !rdi1 .i !{r
'r'.d.llct r ra.||ldLlrri ril d&' t
t!|.rt .ncllrL ftcrl-|lclCri rt.lrh|trr..F.dhF qu-rr.llt
rrelddr-*Sllad
aaa.bd-dr Cir,*.q rr-. bFr*rar
blrtt rlv&ri rd|rrt.r.'rch.d!.rr-bdal*o.a
ttlt t2- clrdlr. FlrL!d, llr i- rd$a
i-rr|d$.rd.5-dtl a1{.Cri'*dd:6ra*rbla
rlA$.A.bOrolt iilrtrrar5b
FgFrlr.-d4n nlbht-.bdhan11
utl ta'aSti.llr|l|h€4sld*1ib..alr.l-nlrLabldE ddtE

tlut!.rt .rgbthrlla.|rd.-nE.*r|l|r.!|.qt5t.L&.rdrRi.lr-|l|lda.dt,

UlIte.Rntr|r.rrmoti.r.aa4s'tt br lda trrlfti-, tldb
lrD t?-*hlt#b..l6rlobh rl-E
od.*t tErLci, b.4corbrt tlr.d llia..

ll|il6lool6to@Itl5ttfl a Ilntxtoa{rt]etllo lltllllAc!r1t€afll

DlYId.fturb. I ltli.try
c!.lrrl c'!&e /rdl t dl

-rffi**-

vDooftdr mEtlt!tDE a5rloAttoarl|ifr dlf lDtlx irnlcrd&a rtr|trEr4ftr|nlo
?rrarvun Er:tulol|l uD lnl^|Dorc@ft

rrhi{J-rG{
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ttatt ot -gjarslv@attgt06tr*lraa3ltl
olrlLn ..tql- . tEdr, c.id a-ra.bA.{. uaraor-b.i.''.'ri

outllcart caitt?tca.l! ot a'.ttoY!! riroilAttoia ttto;t taouaa?

t--i!:!s-lIrli",,i*"-

s[<FDCfirErE

['rn a€dq b|frrRcru-|!6 r..F.rd€n*. b.turtu
Nllfudb.rFi..,d.
dfr,dh.a.|.6,|yxftt.rchddcdFlrih'r.-dlF|d?

|b| 
'6.q'.. 

b |,.u Fo9J'.El' Mh .'! .{ .e d E,r'..b o.b fi

fi41.6*'b.ld!'dd!
fi|...E6rh''|dbdbdtbGqlgry|'dbciY.6,iy'fu424fu

€. tud.tturb.d.4rry- tu tbpd
|u.. tuarYD.rbedbF{grotr?drr trh |l!6
|lf,r' €tuhtrr..rbb*br.m6E 'r6.rddd riicd ciy. di, z9cditu Lrtd

oarr 6?f tt aqral|l ri lt'| 
^4ltdr||r,eitt ,oamr.i.rqrt !| r.la Lrllro Jfiflrrra$rit|lrtattotttt&rr E

x.r nn-.rrd dfi. Th.rrt
Dbr.rd .at!ih, * PE'..t(rq.'s <:drLNA.ar. rhr.

r|]o r\rd..rr rq|t
?O ad?c.

lfrr6r?a-rt6.roaill-oraa ueLr.|o.{arr:}l'.rarr
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cBRrs CARISTTE

XIM GDTDAGNO

ptrf'x fi $xh l*sq
DEAA,II{EI.N OF TTIE TRP{8URY
DIVISIO.I OF PUALIC CONIRACTS

EQTJALEY?LOYVENTO?IORTT,MTY. . cpt{PuAfrcts.. P.O,80X24' TREi1DN. NI 066t5-0209

RENEWATNOIICE

AInaawP. SID MO!{-6RISTOAFgdtnM

. , Tfu-Cadf4.r! ofEdploycc l!&Iltdor Rrport @adnsftcr rcGnod to as tr" Ste C.diicdr.)
issuld by tbb Division b d@ to .xpiro wtihln tc n Nd 90 drya ln ordor for i.our fiEo to ooDrin; to plqvld! s
cur!€ot StL C6df!.to for pi$lic conbld !w!dr, ybu rlult alplylor l{.ird by irropctly cooptaiig Od
fo olr,lDg ru|lwsl do. DaDEi , .

l. Thr hployoldoiE{ion RlporrFEE AA-302 ftrtlt! ficilttJ irdicd.d irndE "S1n!
C!dfc4." !!d Ely rdditionrl l.I!u, Jn!.y Soilid€s, rvith r cho.k i! tr. 

'rroulr 
oftlso,0o

ptylbla to .t!c T'.!rErrr; Strt ofNcw J.r.ry (tGa b loD,r!ftn&blo) rDd

2. Th. Vdldd^divity Suron''y R4ixt f@ru, otr tu.rct of tl|. fur (4) i.rloDEl ar&tltcs
notcd (ocw hir.s, Forootiois, ttr|ifus ltd bfifudioD! dc.) bi 6c prsvloua "Stdc Cstifc&f
Fio4 or

3. lfylu a6 op..!dr8 nldcr. ftdgrlty lProvid efir tiw..tidn pbn, a phofocogt oftc |.tu of
F.d!r6l AProvd bslod by th. US Dcp.Itrlln of tlbor, Odlc. ofFcdc.rl Coaterr Conplir[E
Piog@s, nor grllEr d|iNb on y6dol4 mly bc rubEiEd b drc tl{Eding e:ocy i! I|qi;fd.
S.bE C.rti6oda, Flalsr do Dot suhdt rD EEO I Rcpo ra itwil ndbc ac.lpt d.

A[ good!, s{vio! lDd !'ro&ssldd.sarvicc Eodoh r! aocol'lgod to carytcc Ed trh tha6o r!d$'al
. doc!n.6 cl!.toiraltty lcc.ssiq 1!c Divi!i6,8 l![sit! d
pir.lbL.trLorJhtcstlrelcorir-rct coEpnt!.alhb rNdsib pvid6 lccoss io 6a fotE i! el.atlric
forort c ou-lilo hlllr rubdilsiih rlghtdoo vir tb. tu$rlcr Oriou nsy ca! rhs Dlvtriot rt (6C9) 2t-
5473 !!d i rllm$Eltdiv! lrltl be ar'.ihblo b a$i!t you Plcu. havc your cqtificria D|6bc F.dy wh..r
cdliog. Your c.dtifcd6 Dlldbar i! Eotld rt dD .od ofyour d@pssy nlDo q| your nailiu llbol.

'dxty (60) dsy! of$lo.ilrion- lfycN ipplio.tio! Is !ppr!v.4 fi. Divillon willissd ! CorriOoac proUa"a
your ftm hcds th6 ltaDdlfdr ol good ftith conplimcc wifr th. Affumadvo Action RlgulttjdE s.i fttrth h
NJ..A,.C. 1717.1.1 d scq, Pcriodic tEvi.ws lnry bo cddrrdcd utd rddhloDrl i lrmldon t'ly bc rcqu6t!4
rr rcquircd by 6D Dvkioo..I! dl iDltlEcaq bow!i.q, r cott of tlF C.rdficdc roult bc F!!ed to 6r puuic

, {eEcy awlrdftg thc cooqiat, pbr to thc 
'l|,&d 

oTthc contrct

U.e@_qj 
_Ot 

ot$ rbdvr.Jdkiro.d d6|lE.nb, iic Diviiio w apgow orrljrdyoir &plicatioo*itdD

(AA{2 R!Y. Mrrl0)

NdJrqtt t &dApdtBari' Pdt / a t4L/ d R6t&rn ?F



NEW INSTRUCTIONS FOR COMPLETNG THE
EMPLOYEE INFORMATTON REPORT (FORIIII AA3(}?) RENEWAL. DISREGARD INSTRUCTION€ ON PRE-PRIhITED FORM,REV. 1/OO

IMPORTANT; READ 
.iHE 

FolTol^IIM; IN6IRUCTIoNS cAREFULLY BEFoRE CoMPLETING THE FoRT,.pRtNT oR TypE ALf r.tFoRltATloN. FATLURE To pRopERLy eoMpl-EtE THe ernnr Fom mo ro
+EUIJHESII CS{.09IEE MAy DELAY tssr,rANcE oF VduR cE(flFtcATE Do r{or cor,rpLE-rE
THIS FORM FOR CONS}TRUCTION COITTRACTAWARDS,

ITEII I - Ent!. thr F.tt rd ldlr'mcrfon *m6€f 
'|rtgi* 

Uy
$. hbatlt R.tstlt SdlJics. s f t F.derd B'Dtolrlr
ldqai.do(l l{qn!.r ft€r bst *9t|.d br r I iotlrbuth.. ls rudl hal l'tll hi\r rbt or wit not ruiva r
F.dsd Elnplo/J lddrliicrtion ltumb.., ftbrhc Soor|
Ssd-rlv Num!.r o(tb olt€r or of o|B Frtld. ln lhe caEs
of. !.fiadrp,
rtql 2 - Chdt th. bq .Frdpdlt b yolr TypE CtF ,

BU!'NESS, lf Fu r| .r€dg6d h mdE h.h o.1! $p. of
burhart chlcft ll,| pftbnhlF q|o. l, you J! a
mrnufi|trlr dErn60 |i|c! t\.I 509i of !€w rfidpb fiDm
tEr.E (,wi l.tBg out b, cttck.R.lrr.

ITEiI3. Entar Uu 6lhrnbrr,.otrDtq,Bs h thr r iE
dipJly. In frdiE pri{lllc onDtoF!. nb nl.[r$r !n,I
Includ€ .ll bdldsi In tto €nEE ftrn or oo.porlnon.

nEf, a -F btUDn rnr i,aftid' !..ompeny h ld.nff.4
f f|c . b rna! thl| db .drF ry ianE. e{tlrtr
Dtdcrh.b o.E.

lTE S - Ente. |t|. phydcsl locdoo of ttt€ cohDrry. Indud!
Cit, Cortv, Sab .nd Ze Coda

lTfl 3 . E britE r[rr of {V Dtrt o. atEbd drpany
h€tudkE tlr QIy, couty, Erb .nd Zp Coda ffi.|! is
rprb, B9 lndlceb by lob.hf 'l'lom'of N/A.

fTfl t - ehrEk t'. b(Ir splrogllb b !,otf fpc of company
6.ii6fa}mt|rt 'slEb{dtltrblrtEnt Elt5Ft, rlnt hdlds .

'l irploylr '*E h.*'€.c b cn r.bd d or|y dF
plrylfcd bc.lir! alu|!.db}Iln*t BnptoFt lh€l
hdud! *l €mploya. rvlbao bu*r6 b (drduct!(| rt nor!

nE ,ll - Elb.AE |pplwtb tblr.3 on.! ttlsn h.t
coimtE. THa SHALL ONLY tttctlrlE EMpLOyttE T
DATA FROM TH€ FACILTry THAT IS EEING AI14\RDED
THE COI{TRACT. DO NOT f.t ttE !im. dl|pbta. tn m@
[l.n 006 iob crEEory. DO NOT 3!!d dr EEO1 R.Dor!

R.ddrEthnh Orlup. l.,fl b. drth.dr
Bhck Nol ol HkDldc dlgit Pel*.E n.ftg ditn In aiy ot
tE BId( ndc gro|pt of At?t.E.
H:prhlo! ttrDr|s dllaft.n, fiu€rtb Rb||} C$en. ot
C.rid or Scft Arn d.- or ottEr'Spa|tah q.{uE or odgln.rlellL..larc, .

Anctlcrn Inda|r orA!.*rn l&6n: Prs lErtEdbUts
h !|t,dt cbtr.t D.oCo !t tto.fi Ardta, .nd r no. mdnEr arluEl ldrntiaddr iTdtil ttb.t .ltHon or
corlmudv ruaogntbl,
A.ltn or P.cllc l.Lnd.r Pflsl! ttttT o.ttt h Jly ol
tie dbl{ FqL! of tu Flf E|d. Sodrdt AS. tlt
lrlrar $bco.fl|6fi o. fic p!.fic ldrd.. tt* -!aIi|jd.slt .Emilq C)|n., J"'F& Ko!r, tr Ft{thphe

Ior{tnod0: rru t cton. mr btr.d rn &y or h.6.rr&n lRddar$OlaD.

. m 12 - Ch.d( fta +p.Ftlrb !o( It ttr ncc .. stnb
$qrp htorm.tcf| $rar not obbln d by I or a p€dly by whet.
otiar h.ana hb n l! rbn. h a

rEn 1l - Edlr tb d.b. ol tr patrll pdtdt [red te
Flpde [r mffid.i. p.Elanbd b |!n 12

mf, ra- NdApPHtq.

mI $ - f|ol App{.aH;

FEX18 - Prd stlF fi. r.m.of ft Fit n cmd€in!
!rbnr Indudc ttF dgn t!, f0..rd thb.

ITEI t7 - Er*!r tE p]rFL.l loc.[m rt J! th. bm b b€hE
cdnpLGd. lodd. Ciy, $r!t Zp Cod. .rld Pnd|3 un!.r.

ilt.n oha looElon.

fiEI 8 - lf 'tlr$€ii.ht tm.rf a -Ar!d h irn 4.nb
tE nillmh€r d €6$rhn..tb $itt !i. S ot NawJir!€ry.

IIEIS -Enbrth. Mnffiberoldrpbyc.satt|.
caDSI'!.{ tahg rstd.d fna conts|.t

flfl l0 - lrot &ptc.t,b

i
TYFE OR'FRIIT N SIIARP BAII POO|T PEI{

ISEVB{DOnIsm@}4I,ETElgEnfIaYBBTNFORMATIoi{RSPoATRE{IIVALpoRli.l(./tiro?)^r{DRFTTD,{rBEpl}le
6DY FORIIIEII&IDOR'S OW).I FIIIS. K)RWAXD TIIE TMAINDIG TWO O) WINE iND CANARY CO}E8W3t@tr.
INrrr.rMouNToBn!ilLaoIAy al,lm mTrE slrR4a_ s$ara oFitaw JEESB! To:

NJD.P.r66t ot6.Tn rrrt
DMrb! itrhDlc C6irr(t

Dqud E|lplotncrt Opportrllt'conplrft c
F.O ad tol

Tnnlo|r rLr J.rrct 0!€.5{26 ' r.bi.!. il.. (603) ru{atn



H#'"F*

OGPAN E 
' 

OF T}ETNEA5UiY
DM.bo ol tr6u€ Corfr€t Equ.l EmCotnEd Opp&llrt.tt Conplifu

DUFUCA.IE CTRTIFIOAII OF EIUPLdYII IIfFORIATIOX REPORT REEUE T
Mtoal tll'F rLrriltoProrlntcox9(?llJllrl|.rh6rdtrA!10li,&firm!i@ulrrit!.00FIENF'i.irnd.6t.)' xAY OEtrY lSSUAflCt OF YOli tUaU( ltClBltEartoFl|tBoteUtqifano iEort

cnotf A -aotaAtrtDrrttc tEal

r Erl(rEEoE r@tuucrnteaulc r!
Elr.rddh O1i4. E ron-a6t

| -rdi tlittt! bt ni.!dd|brdl!a!.d@d4,

,attt cnotas x,t@t?tEt|lc cltttlittEtlllrFt

ni,Ir - E&.rr rd€r.t ld.nfhl.IrN|rnor.d{lrd b, &.ln mlRdEr| *|tt!. ol fr F.drd E |irrlr E!{r.!"gr
firnh.rna !.rl eplbd b., (t t!$!raE I rdr 6tFr h.\. nat..aU mt||!.|'i!. F.thr.|E|Flr.. |(|.dr*n
rftD$.?.olt[t.S..U$crtrurn dlr d'f !.4rl. P|atr, h frr.r|. C. p.r!I$lr.'
.rlfi2- Erf !r cdntab tl'tb.? ht| dS..d b ydr crrT{t.br rffnh hr m rx, F4l.|lon otu {[
rhl.ud.

trlt ! - ErL.ltr nd by wtlch llr drFny b.5r|flsl

Itg.a-E|FtuN.d@rol!r..cn,I,hddClt C.qW.6lb.!i4Dc..le

tturr 5 - allr !|. n|ior hf llqll..fio ! q4b c.r8l6t ol FrdoF Intrn.lon R.pgl-

trl{a- P'|n r V!. r|: l|m olh. Fto|l con9L|he.qi &|rr Ind!. lta 4Enltr, !L ld rbb.

Itltt- $E!| drtdd b.dods.6t! $rfl | !!bt.!.tddd. H|b c|y, eda 4 c.tb nt Ftst ltmlat

rririecoryornurrqtnrtEtrtat/lraoiBo|r t[ta. lt.o*i*-o***^a|r-,trr,t^.ro,rxfo"
@rq

'fq D.F!rD.,rr olft.f ruidry
' - DlvLloD otPubllc Co*r..g

Eq|.| h|f loyDdt Opport@itt Cotnflrlc.
' PoBol(205' fnton'i.r.ldr.t(,atl5a2o6 rd.phonco.l60t}29!5at!

PlE^sEAttOlf, t! tutllllis DAyS FOnPmCls tMitltDlrPucrtla4tnc tl
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' . ffsrRltctroNs

VEIIDOA ACETVTTY SUTAdA3; REPORIS

lou shouid c@plet. 4.blaDk V€adoE Activity S'ffi'ry
Reports *ith yo!ir'AA'302, IEployle IDf,ordatioD Report
Rrnelral Applicatlon package. These { Reports ar€ to be
ccq)leted for Dew hiregr pronotiotrs, transfcls ald
t€rninations that took place between tbc. tlmq you
rlceived you! Certifl-qate of' E Floyee Infolloatio$
Repo!! (helesfle! refer.red to as nccrtlf,icate") and tbe
dets of you.ir Renelral Appllcatlon.

Tbe veDdlo! AdtLvLty sr@ary R6Po!t6 toust be coq)1eted
to shor your f,lrm's .!g!!LPgIEg!!:f__99!@ fo! utc
prgvloBs q€ltificate peliod. a'or exatq)ler..1f you! fir&'renews - Li.s celtlflcate evely 3 ygals, one of thc
leport6 shou]-d l-Ddlcate the totr.I uudbcr. of peoPle
hirec! durlng the entl-r€ 3:year peltod during whlih you
held tbe. certiflcste. Another repdrt should l-ndlcate
tho total luEbcr qf people tcluinated duriog that 3-
'year pellod, fltc thlrd r.polt'should lndicate th€.total
DuDber of people traD3fcr?ed dDrlng tbat 3-yea! paliod
and the final. lepolt stroqld Lndicate the.total.nllllbel
of people prdDoted dulibg that 3-ycar p.rLod. 819!!9
note, there is no need to re-state tho {nfomation
provLd.d op'tbe A.A-302 fo!n.
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Minority/woou Brsilers Elt rprisc MrffBE)
Qt€riionnrire for Bidden

J€rssy City Odimrca C-829 csbblishca a 89g[ ofawsntitrg 2096 oftb€ dolls aaoutrt oftotal
city plocw€rnant to mimrity and $,omrn oq'n€d busincss q aryriscs.

Tg assist us in Booitolitrg orr ehievror.ot of this goal" pbasc iDdicatc bclow vhcthcr your

collpsry is or is rot a EdDoity ormcd auVor wornaq owned busin€6s, ald rctuo this form with
yow bid propool.

Busilc8s Namc :

/ Addtlss :

Tcbphone No. :

Coltoct Nsoe :

Pleasc cbeck applicable cdegory ;

_ Miuority OrarcdBuriB (MBg 

- 

MiDotity& WoEr.u Ow!€d
Busilc$(MlflBD

Woryo Ovared busincss (WBD 

- 

Neithct

D.fi|lldonr
Mborltt Bodrt Blt rpritc

Miioriry BusiB Elf.rFis. rr .6 ! hEi!€6 {Ai6 fu r rolo FlFiotonhip, Pr.bsrhiP 6 c{[Poidiol |t lcdlt
5l % ofwhic.h is o1h.d ard coffolLd by plt3ol! titlo e! Aitle AEatic8L meptrlq Atia! An ric$' Ascdc|l
Indl& or ALlke nrdv., rLflld ts frIos,!:

/ Alrtc.tr A[rrher: apatrorhlving odgii! b ry of lb blt krrid glo[pa of Attc.

f,l.prlia: s Eamor ofM.dcrq Pudto &h&, Cdrl or Sotlh Aolrice or otl&d noFBuaPean S!€niit
q tur d oriti! rlgEdL.s of rF.

Ad|rr a poFob bvint otifi!, b ey oflhc diShtl PoopL6 of6. F.I E!t, Soutb Eatt Adr' bdi|l
$bcdtlr.6L tfttv.ii c tb Plofi, lrl&d&

Alrrlcrr lfllh! or At rt|| Ntttv.i rPslotr hrvilg digiE itr 8y of6. o.iShal DcALa ofN66
Atlcfic! od *ho n|i|li!i!s qlhcd id.nd6c.ti.n dtorgh rrihal rt6l6at or cmby llcogliliod.

Womt! Burh..t Ert rDrit€

'WoDo B||sincs B@F&. Dr!! r !o3i!G.3 rvhl6 it a loL gted.brrhb' Ftladtb a corgor.tid d lcast 5l%
of sfrich ir ('wrd tld co!tsoUad by 3 q@a o a@ar

OFI,ICE OF EQUAL OPPIORTUNITY COPY



Miloritt/WoE.! Bulitr.ss Ehtcrprise (MWBE)
Qu.itiodtrdre for Bidd.rs

' Jcrscy City ordi!@cc C-829 cguuisbcs a gggl of a!,ardilg 20% of6! dollff aEoutrt oftotal
crttplocueocot to E lodty lrd s,ot$tr ow[sd busiuer8 catapdscs. '

To assist'ns ia Doaitonng our aciievc@Eot ofthis goal, plessc ildicdr balow vh.ih.r yo|rl '

cotDpory i! ot i8 Dot a aiDority oqltrcd 81d/o! lvoBari owDcd busbcsg, ard ttatm ftis forE with
your bid proposal.

Brrsi!!8s Nu!:

Addrcss:

' TelcphoncNo,:

Coltrpt NaBe:

Ilouo chc* ryplicabh cdgory:

tr,tio-iry ot oa S*i*r" (lrBB) 

- 

MDority& wordn owrc.l

. Busiliss (MWBD)

Wonao Ovarod businesr (WBB) 

-Neithcr
D.fnldo[r
Mirorttt E!!ir..r EDt rpri$

Mhcn, Btlbrr l@Fitr rDrer rbrbd nihli ls r mL Fql.drip, pd@t$& or cdPdnio d l6tt' 5t% of\ni& t orDd &d cdtrolt.d !x Dt(!6! c/to rr. Afile At!..hs, HiPnlq A.d.o Att ticE, AD.ricd
hdl'! or Al!d6 rdv., d.ffDd u ftllov3:

LbttuAmrrlcai r Fi@ hytng qifil|s ltr tly of dE bb..t n:itJ fiqry ofAtiq

' EIErrlc: aFrronofMlid.o, Pudlo Ricd" Contd orsordr Am*ic!! orotblrnsFEl!@odl gP6nilh

' qrllEr or origitr &g!rdla!. ofrr.a

irira:. r p.t3o! bsvirg qi8tu tn ,!t oftc odgl'd Pc.,Pl!r of dE Ptt Prlt So[th bs &i!, htthr
lt$cdrtiraf, Hqidl or th. P.cifio klaldt '

AD.rlc.r l!dh! o..|lrtlu Nritva iprtoobrvhdqlfh. i! sy ofdE ortgiDd P;d.6 ofNc6
. ADr.ic. Dd trdo !i.b[ha .di,Id ,tlldif.rd.d frowh dbrl tfiliaior c cottri9

trcogniddr

. Wonr! E{!b!.r Eltalprt

W@ro B[d@ fell'rbc !l.o! r tosh.!. *liich i! . rofc poOaorrlip, pa*sUp cr csPddion d hir i l%
. of whldh i! oubd ard o@Eoll6d !y ! *@rl o woD.r.

' DIVISION OF PITR(EAStr{G COPY



R.Yb.d &n013

'New Jcrscy Business Registration Requiremcnb'
For Goods, Professional Service ard Geuerd Servic€ Contrscts

Thc conk&tor shal p.ovide r{itlrD Dotice to ils subcontncbrs oftha rcspoDsibility to submit ploof of
busi!€ss Egigtdtion to th€ coltractor.

Befc're firlll p8ym.ut orl rh€ coltract i! Eade by tha coatacting ag.noy, tho corftactor shdl subDit an
accuratr list ad the ploof ofbusin.ss rcgisfration of.ach subcontractor or suppliq used i! the
ftfillment oftl€ coftart, or sholl atEd $ar !o srbco!trsdors 1,.erc uscd.

Fq lbe t!(m of thc codact' the cma.tor and crA of irls dlintcs {d a sobcook cior ad coch of is
atrliabs [NJ.S..d 52:3244(gN3I $all colect Dd rlsrb to lLs DiE{ror, Ncw Je8cy Divisio! of
Taxatioq t€ us€ tax due p[&|!d to lhe sales nd Use Tu Ad m all ialts ofta8iblc pcrooal
property dclivcred itrto this Sbb, rcgadless ofwhalhcr thc bngible posonal poperty is intardcd for a

colt?ct with a crlMirg agency.

A busiEE! orsDialico lhd fiils to povib I @py ofa busics rcgi*sti@. rs roquircd Frsu&rto
seclio I ofP.L200l., c-134 (C.5232-a4 et d") 6 sub.c*ion c. or I of sccliotr n ofP.L.lW , cll0
(c.5: l2-92), or that ptwidca fdr. bt.Eiftca tlgilintiotr inforEdion urd€r te r€quitlra€ob of.iher of
tho6e s€ction& slnl be licblc for a peoalty of$'25 Sr €6ch day ofviolarioq aot to o<c.€d $50,000 for
€qch busin6s rcgisatioB copy rot prop€Nly ptovided und€r r contaot wilh a contradilg agenqy."

liratlroF FrFli' JlBaltlYBrrirxa**ritri||t&a:]rollt cBnrraFrc^'l't
l', 

'l 
r- ta€t .ar.qrFf

r.r Edd.-q5 
^r,Gtrarnsi.. ta, cEr a

c-at -!*t

t-o-r-q'r
|....€.'I-'



CERTIFICATION OF COMPLIANCE WITH THE CITY OF JERSEY CITY

CONTRACTOR PAY-TO.PLAY REFORM ORDINANCE 08-128 ADOPTED ON

SEPTEMBER 3, 2OO8

PART I - Vendor Atfirmation

The undersigned, being authorized and knowledgeable ol the circumstances, does hereby

certity thal (name ot business entity) has not made

rrone-year period precedingany reponable @ntributions in the

(date City Council awards con!'act) that \rlould be deened to be

violations of Seclion One ot the City of Jersey City's Contractor Pay-to-Play Rsiorm Ordinance

08-128 (attach€d hereto) and lhat would bar the award

of this contracl. I funher certify that during the term of the contracl

(name of business entity) will not make any reportable contribulions in violation ot Ordinance

08-r 28.

PART ll - Signature and Attestation:

The undersigned is fully aware that ff | have misrepresented in whole or Part this affirmation

and certilication, I andlor the busin€ss entity, will be liabte for any Penalty permitted under

law.

Name of Business Entityl

Signed Tifle:



Print Name

Subsdibed and sworn belore me

ihis _ day ol_,
My Commission expires:

(Afnarf)

(Print name & tltl€ ot afliant) (Coaotate Seal)

+'Pursuaii to Seclion 2 of Ordinance 08-128, no contributions or solicilation of

contributions made prior to the elfeclive date Ordinance 08-128 (September 23'

2OO8) shatt be deemed to be a violation of the Ordinance,



LEfiER OF INTENT

(Note: To be typed on Respondent's Len€rhead. No Modifications may be made

to this letter.

[insert date]

Attn: Peter Folgado, Direclor

Dept, of Administation

Director o{ Purchasing

One Joumal Square - 2d Floor

/ Jersey City, NJ OZ3O5

Dear Mr. Folgado:

The undeasigned as Respondent, has (have) submitted the attached Proposals in response to

a Request for Proposals (RFP), issued by the city of Jersey city (city), dated linsert dat€],

in connedion with Providing fitst time hornebuyer counseling and training.

Name ot Respondeni HEREBY STATES

l. The Proposals contains accurate, bclual and complete iniomation.

2. Name ol Respondent) agrees (agree) to Pattkipate in good fuith in the Ptocurement

process as desc.ib€d in the RFP and to adhere to ths City's procuremsnt schedule.

3. Name of Respondont) acknowledges (acl$owl€dg€) that all costs inqrncd by it (them) in

conneclion with the preparation and submission of the Proposals and any Oualifications

Slatement prspared and submitted in respoBe lo the RFP, or any negotiation which results

thg.efrom shall be bomg exclusively by the ResPondent.



4. Name of Respondent) hereby declares (declare) that the only peGons panicipating in this

Proposals as Principals are named herein and that no person other than those herein

mentioned has any padicipation in this Paopossls or in any contftrcl lo be entered into with

respecl thereto. Additional persons may subsequently bq included as particiPaling Principals,

but only if acceptable to the City.

5, (Name oI Respondent) declares that this Proposals i3 made without cqnnecition with any

other persgn, firm or parties who has submitt€d a Proposals, except as expressly set forth

below and that it has been prepared and has been submitted in good faith and without

collusion or fraud.

6, Name of Respondent) acknowledges and agrees lhat thg City may modlJy' amend, suspend

andlor terminate the procu.emenl process (in its sole judgmeni), In any case, the City shall

not have any liability to the Respondent lor any costs incuned by the Respondent with respecl

to the procurement acuviiies descrlb€d in this RFP..

7. Name of Responde ) acknowledges thal any conract executed with respecl to lhe

provision of linsert services] must comply with all aPPlicable affirmative action and similar

laws. Respondent hereby agrees to take such actions as are required in order to comply with

such applhable laws.

(Signature ot Chief Executive Ofticer)



(Typed Name and Title)

(Typed Name of Firm)r

Dated

+lt Finl vent'iE, parb.Bhap or otn.r tomal orrna.|ion E .ubmidng ! Rop.$15, c.ch Fnicipant
shall sxdle thi! L!!!r of lnllnt


